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1. In accordance with paragraph 204 of General Assembly resolution 65/37 A of
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10. Requests to hold side events during the meeting of the Ad Hoc Working Group of
the Whole must be communicated in writing to the secretariat, (doalos@un.org, with copy
to marco.boccia@un.org), no later than 19 July 2019. They must be accompanied by an
indication of the title, organizing institution(s) and preferred date for the event. A suggested
template for requests for a side event is provided below. Unless otherwise indicated, the
lunch-time side events are held from 1:15 PM to 2:45 PM.
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Annex

Template of letter to the United Nations Protocol and Liaison Service from
intergovernmental organizations without a liaison office in New York

[Letterhead of the Intergovernmental Organization]

[Date]
Dear Sir/Madam,

Pursuant to General Assembly resolution 73/124 and further to the letter of invitation
dated [DATE], which was sent by the Division for Ocean Affairs and the Law of the
Sea, Office of Legal Affairs, United Nations, we hereby inform you that the [official
name of the organization] wishes to attend the meeting of the Ad Hoc Working Group
of the Whole on the Regular Process for Global Reporting and Assessment of the State
of the Marine Environment, including Socioeconomic Aspects, which will take place at
the United Nations Headquarters in New York, from 29 to 30 July 2019.

The [official name of the organization] will be represented by Mr./Ms. [full name of
the representative, which should be consistent with the name in his/her official
identification document, e.g. passport] at the meeting. A duly completed form SG6 for
issuance of grounds passes for temporary meetings is attached.

Thank you for your assistance in issuing a United Nations grounds pass to the above
representative(s) for the duration of the meeting.

Yours sincerely,

[signature and name and title of the head
of the organization]
[official name of the organization]
[official seal of the organization]

The Chief of Protocol

United Nations Protocol and Liaison Service
Room S-0201

United Nations

New York, NY 10017

Fax: 1-212-963-1921

cc: Division for Ocean Affairs and the Law of the Sea,
Office of Legal Affairs, United Nations
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